公司担保函样本
公司/单位抬头
This is to certify that the following staff of our unit is allowed to take a sightseeing tour in Europe for XX days from XX（日）.XX（月）.XXXX（年） to XX（日）.XX（月）.XXXX（年） during his/her/their vacation. We guarantee that he/she/they will obey the laws and regulations and return to China on schedule. We will resume his/her/their position in our unit.
All the expenses including health insurance will be borne by him/her/them.
Please kindly issue the visa.
Thank you very much for your attention.  
Sincerely yours, 

	Name
（姓名）
	Sex
（性别）
	D.O.B.
（出生日期）
	Passport No.
（护照号码）
	Profession
（职位）
	Monthly Income

（月收入）
	L.O.S. (Years)
（工作年数）

	
	
	XX(日).XX(月).XXXX(年)
	
	
	￥XXXX
	


(需在信纸右下角由公司负责人签名，盖公司公章)
Company Name(公司名称):

Add(公司地址):

Charge Person(公司负责人):

Contact Tel(公司联系电话):

Date(日期):
注：划线部分根据申请人具体情况更改,公司担保函必须要有公司抬头
